
 

Monday 19th October 2020 

Dear parents/carers, 

 

I am writing to let you know that we plan to make some changes to the start of day procedures that 

will come into effect after October half term.  As the weather begins to get colder and the chance of 

rain increases we plan to move towards a filtered approach to the morning.  The doors will be open 

at 8.45am in EYFS and KS1 and then from 8.50am in KS2.  The school gates will not open until this 

time.  This will hopefully mean that children will quickly filter into school and that there is less time 

spent on the playground.  Punctuality is important and those that are late will still be asked to report 

to main reception.  Your child must be in school for when the register closes. 

Finish times will remain the same for all except FS2 who will now finish at 3.00pm.  Please see the 

table below: 

 

 Doors open Register closes School finishes 

FS2 8.45 9.00 3.00 

Years 1 and 2 8.45 9.00 3.00 

Years 3 and 4 8.50 9.00 3.05 

Years 5 and 6 8.50 9.05 3.10 

 

FS1 timings and procedures remain unaffected. 

 

Moving forward we would like to encourage parents/carers to wear a face covering when dropping 

off and picking up children.  This is not compulsory but we hope that you will support us in taking 

every extra measure that we can to reduce the spread of the virus. 

Please ensure that children do not play on the trim trails before or after school so that we can 

ensure that children from differing year groups are not mixing.  We are hoping to open these back 

up in a safe way, as soon as we can. 

I know that many of you will be concerned with the recent developments in the news and whilst I 

cannot ensure that no one tests positive within the school I shall once again detail just some of the 

extra measures that the school is taking, which are detailed in our schools risk assessment: 

 Children in bubbles 

 Children to wash/sanitise hands at regular points during the school day 

 Children do not share pens/pencils 

 Children have a fixed seating plan 



 Resources are not shared between year groups unless they have been cleaned and 

quarantined for the recommended period of time 

 Year groups have playtimes and lunch times separately to the rest of the school 

 Extra cleaning of the classrooms throughout the day 

 Extra cleaning of the toilets throughout the day 

 We have one way systems in the building where possible 

 Staff meeting online 

 Staggered lunch times for staff  

 

 

Please be assured that we are following Government guidance to help prevent the spread.  As per 

Government/Trust guidance, if we are alerted to a positive test then we will, as advised, take the 

appropriate action. 

 

Once again, thank you for your continued support. 

 

Yours sincerely, 

 

Mrs E Cadman 

 


